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ADDING A GROUP TO AN EXISTING GROUP OF GROUPS 
Once you have created your new group of elements (extns for example), you need to remember 
to add it into your organisation structure. 

In this case I want to add the group ‘Special Project’ to the ‘All Departments’ group of groups. 

In the Reports > Create Group window select the bold name of the group of groups. 

 

Scoll the Items Available list to find the group you want to add to the group of groups. 

 

Select the relevant group and click the  (right arrow) to add the new group to the list of 
Items Selected. 

Then click [Update]. 

 


